
 

SOUTH MUSKHAM AND LITTLE CARLTON VILLAGE HALL RISK ASSESSMENT June 2020 

It is confirmed that all the routine Health and Safety and Fire Safety Risk Assessments have 
been carried out, including Pat testing of all electrical equipment. 

Special risks apply to the spread of Coronavirus and the following measures were agreed at 
a meeting of the Village Hall Trustees.  

Activities considered high risk, like parties and dance club will not be allowed at this time. 

 

Extra cleaning is required.  This is to be a shared responsibility between the Hall Cleaner 
and the Hirer.  Each will sign and date a cleaning schedule to certify that this has been done 
before leaving the building. 

Cleaning 

The Hall is regularly cleaned twice a week and that routine will now include cleaning all the 
door and cupboard handles, window catches, light switches, sinks, toilet seats and handles. 

Hirers are entitled to expect the Hall to be clean when they arrive and will be asked to re-
perform the cleaning of all touch points of areas they have used as above before they leave. 
In addition, as the Hirer is the only person to know which tables and chairs have been used, 
they will also be asked to clean the tables and chair backs and seats. 

The Village Hall will provide all cleaning equipment and appropriate PPE.   Hand sanitiser 
will be available in all common areas of the building. 

As a temporary measure, 24 plastic chairs have been brought in to the hall from the garage 
to be used instead of the upholstered chairs which cannot be cleaned efficiently. This was 
requested by Community First Aid as part of their own Risk Assessment. 

The existing Cleaner is at risk, being over 70 and unable to cope with the extra duties. She 
has resigned and a contact signed with a professional cleaning Company with effect from 
Monday 6th July.  All areas of risk identified have been addressed.  A copy of the contract 
can be made available to Hirers on request.  

Posters have been provided by ACRE and Community First Aid to inhibit entrance to the 
building for anyone with Covid 19 symptoms. Hand sanitising will take place before the 
person enters.  

Signage 

Posters will be displayed asking for only one person at a time to use each toilet block and 
no more than 2 people in the kitchen.  

Catch it, Bin it, Kill it posters will be displayed and tissues available. 



 

I metre waiting areas at all 3 entrances will be marked with tape to encourage care when 
entering the building.  It was not felt that we need a one way system marked out in the hall 
as the activities are so varied.  

Social Distancing 

It was decided that Users who have booked the small hall will be offered the main hall at 
the same price, to facilitate social distancing. 

The small hall is identified as the isolation area should someone take ill during a session. 

 

It was considered appropriate to restrict use of the toilet blocks to one person at a time.  
The hand driers will be put out of action as they cannot be used because of the risk of 
droplets.  Paper towels and hand wash will be made available in all toilet and kitchen areas. 

Use of toilets 

 

Hirers will be asked to minimise or avoid use of the kitchen, to bring their own food and 
drink and use their own or disposable cups if possible. 

Use of Kitchen 

If the kitchen is used, all crockery, cutlery etc. will have to be washed in hot soapy water, 
dried and put away. Hirers will be asked to bring their own tea towels and take them home. 
The Village Hall will provide the washing up detergent. 

Only 2 persons to be allowed in the kitchen at the same time. 

 

Most Hirers already pay by BACS or cheque. The few who do not, will be asked to change 
the method of payment. 

Handling of cash 

 


